
Table 1. Postgraduate Student Application (Masters or Doctoral) 
 

 
 

APPLICATION STEPS 

 CATEGORY 1 CATEGORY 2 CATEGORY 3 CATEGORY 4 

 Research involving 
Human 

Participants and the 
Environment 

Research NOT involving 
Human 

Participants, the 
Environment or Animals 

Research involving BOTH 
Human 

Participants or the 
Environment and Animals 

 

Research involving 
Animals  

(Start here)  APPLICANT/S APPLICANT/S APPLICANT/S APPLICANT/S 
1. APPLICANT/S CREATE and  SUBMIT PROPOSAL to ASSIGNED  

SUPERVISOR/S. 
2. SCREEN and REVIEW  PROPOSAL WITH APPLICANT/S/S INPUT 

WHEN NECESSARY. 

     
 
 

 SUPERVISOR/S  SUPERVISOR/S  SUPERVISOR/S  SUPERVISOR/S  
3. SUPERVISOR/S SUBMIT PROPOSAL to DEPARTMENT.      

 
Committee #1 (Department)  DEPARTMENT DEPARTMENT DEPARTMENT DEPARTMENT 
1. (DCPS) SCREEN and REVIEW PROPOSAL WITH SUPERVISOR/S 

INPUT WHEN  NECESSARY. 
     
 
 SUPERVISOR/S  SUPERVISOR/S  SUPERVISOR/S  SUPERVISOR/S  

2. SUPERVISOR/S SUBMIT PROPOSAL to FACULTY      
 

Committee #2 (Faculty)  FACULTY  FACULTY  FACULTY  FACULTY  
1. (FCPS) - SCREEN and REVIEW PROPOSAL WITH SUPERVISOR/S 

INPUT WHEN NECESSARY. 
2. (FCRE) - QUALITY CHECK and RECORD KEEPING. 
3. (FCRE) - FACULTY SUBMIT PROPOSAL to HREC and/or AREC. 
 
 
 

  
 

 
 

 
 

 
  

 

 
Committee #3 (HREC)  HREC HREC HREC AREC 
1. SCREEN and REVIEW PROPOSAL WITH SUPERVISOR/S INPUT 

WHEN NECESSARY. 
2. HREC INFORM SUPERVISOR/S OF FINAL DECISION WITHIN 21 

WORKING DAYS. 

  
 

 
 

 
 

 
  

 
 SUPERVISOR/S SUPERVISOR/S SUPERVISOR/S 

3. SUPERVISOR/S INFORM APPLICANT/S OF FINAL DECISION.     

(End here)  APPLICANT/S APPLICANT/S APPLICANT/S 

 
 

Flowchart description (Arrows illustrate the direction of response/application). 
 

Appraisal  Changes requested  Ratified/Satisfactory  Final Decision 
       

 



Table 2. Undergraduate Student Application (Bachelors, Diploma or Postgraduate Diploma) 
 

 
 

APPLICATION STEPS 

 CATEGORY 1 CATEGORY 2 CATEGORY 3 CATEGORY 4 

 Research involving 
Human 

Participants and the 
Environment 

Research NOT involving 
Human 

Participants, the 
Environment or Animals 

Research involving BOTH 
Human 

Participants or the 
Environment and Animals 

 

Research involving 
Animals  

(Start here)  APPLICANT/S APPLICANT/S APPLICANT/S APPLICANT/S 
1. APPLICANT/S CREATE and  SUBMIT PROPOSAL to ASSIGNED  

SUPERVISOR/S. 
2. SCREEN and REVIEW  PROPOSAL WITH APPLICANT/S/S INPUT 

WHEN NECESSARY. 

     
 
 

 SUPERVISOR/S  SUPERVISOR/S  SUPERVISOR/S  SUPERVISOR/S  
3. SUPERVISOR/S SUBMIT PROPOSAL TO DEPARTMENT.      

 
Committee #1 (Department)  DEPARTMENT DEPARTMENT DEPARTMENT DEPARTMENT 
1. (DCPS) SCREEN and REVIEW PROPOSAL WITH SUPERVISOR/S 

INPUT WHEN NECESSARY. 
     
 
 SUPERVISOR/S  SUPERVISOR/S  SUPERVISOR/S  SUPERVISOR/S  

2. SUPERVISOR/S SUBMIT PROPOSAL to FACULTY      
 

Committee #2 (Faculty)  FACULTY  FACULTY  FACULTY  FACULTY  
1. (FCRE) - SCREEN and REVIEW PROPOSAL WITH SUPERVISOR/S 

INPUT WHEN NECESSARY. 
2. (FCRE) - QUALITY CHECK and RECORD KEEPING. 
3. (FCRE) - FACULTY SUBMIT PROPOSAL to AREC where 

applicable (Category 3 and/or 4). 
4. (FCRE) – FACULTY SUBMIT PROPOSAL (and supporting 

documents) to HREC. 
 
 
 

  
 

 
 

 
 

 
  

 

 

Committee #3 (HREC)  HREC HREC HREC AREC 
1. HREC RATIFY PROPOSAL at FULL MEETING. 
2. HREC INFORM FCRE CHAIRPERSON OF RATIFICATION 

DECISION WITHIN 21 WORKING DAYS. 

  
 

 
 

 
 

 
  

 
 SUPERVISOR/S SUPERVISOR/S SUPERVISOR/S 

3. SUPERVISOR/S INFORM APPLICANT/S OF FINAL DECISION.     
(End here)  APPLICANT/S APPLICANT/S APPLICANT/S 

 
 

Flowchart description (Arrows illustrate the direction of response/application). 
 

Appraisal  Changes requested  Ratified/Satisfactory  Final Decision 
       

 



Table 3. Academic Staff Application (Non-Degree - with affiliation to an Academic Department) 
 

 
 

APPLICATION STEPS 

 CATEGORY 1 CATEGORY 2 CATEGORY 3 CATEGORY 4 

 Research involving 
Human 

Participants and the 
Environment 

Research NOT involving 
Human 

Participants, the 
Environment or Animals 

Research involving BOTH 
Human 

Participants or the 
Environment and Animals 

 

Research involving 
Animals 

(Start here)  APPLICANT/S APPLICANT/S APPLICANT/S APPLICANT/S 
1. APPLICANT/S CREATE and SUBMIT PROPOSAL TO 

DEPARTMENT. 
 

   
 

  
 
 Committee #1 (Department)  DEPARTMENT DEPARTMENT DEPARTMENT 

1. SCREEN and REVIEW PROPOSAL WITH APPLICANT/S INPUT 
WHEN NECESSARY. 

    
 
 APPLICANT/S  APPLICANT/S  APPLICANT/S  

2. APPLICANT/S SUBMIT PROPOSAL TO FACULTY     
 

Committee #2 (Faculty Ethics Committee)  FACULTY  FACULTY  FACULTY  FACULTY  
1. (FCRE) - SCREEN and REVIEW PROPOSAL WITH SUPERVISOR/S 

INPUT WHEN NECESSARY. 
2. (FCRE) - QUALITY CHECK and RECORD KEEPING. 
3. (FCRE) - FACULTY SUBMIT PROPOSAL to HREC and/or AREC. 
 
 
 

  
 

 
 

 
 
 

 
  

 

 
Committee #3 (HREC)  HREC HREC HREC AREC 
1. SCREEN and REVIEW PROPOSAL WITH APPLICANT/S INPUT 

WHEN NECESSARY. 
2. HREC INFORM APPLICANT/S OF FINAL DECISION WITHIN 21 

WORKING DAYS. 

  
 

 
 

 
 

 
  

 

(End here)  APPLICANT/S APPLICANT/S APPLICANT/S 

 
 

Flowchart description (Arrows illustrate the direction of response/application). 
 

Appraisal  Changes requested  Ratified/Satisfactory  Final Decision 
       

 



 

Table 4. Non-Academic Staff Application (Non-Degree - without affiliation to an Academic Department) 
 

 
 

APPLICATION STEPS 

 CATEGORY 1 CATEGORY 2 CATEGORY 3 CATEGORY 4 

 Research involving 
Human 

Participants and the 
Environment 

Research NOT involving 
Human 

Participants, the 
Environment or Animals 

Research involving BOTH 
Human 

Participants or the 
Environment and Animals 

 
 

Research involving 
Animals  

(Start here)  APPLICANT/S APPLICANT/S APPLICANT/S APPLICANT/S 
1. APPLICANT/S CREATE PROPOSAL and SUBMIT to HREC and/or 

AREC. 
 

     
 
 Committee #1 (HREC)  HREC HREC HREC AREC 

1. SCREEN and REVIEW  PROPOSAL WITH APPLICANT/S INPUT 
WHEN NECESSARY. 

2. HREC INFORM APPLICANT/S OF FINAL DECISION WITHIN 21 
WORKING DAYS. 

  
 

 
 

 
 

 
  

 

(End here)  APPLICANT/S APPLICANT/S APPLICANT/S 

 
 

Flowchart description (Arrows illustrate the direction of response/application). 
 

Appraisal  Changes requested  Ratified/Satisfactory  Final Decision 
       



 

Table 5. External Application (National and International (including collaborations)) 
 

 
 

APPLICATION STEPS 

 CATEGORY 1 CATEGORY 2 CATEGORY 3 CATEGORY 4 

 Research involving 
Human 

Participants and the 
Environment 

Research NOT involving 
Human 

Participants, the 
Environment or Animals 

Research involving BOTH 
Human 

Participants or the 
Environment and Animals 

 

Research involving 
Animals 

(Start here)  APPLICANT/S APPLICANT/S APPLICANT/S APPLICANT/S 
1. APPLICANT/S CREATE PROPOSAL and SUBMIT to HREC and/or 

AREC. 
 

     
 
 Committee #1 (HREC)  HREC HREC HREC AREC 

1. SCREEN and REVIEW PROPOSAL WITH APPLICANT/S INPUT 
WHEN NECESSARY. 

2. HREC INFORM APPLICANT/S OF FINAL DECISION WITHIN 21 
WORKING DAYS. 

  
 

 
 

 
 

 
  

 

(End here)  APPLICANT/S APPLICANT/S APPLICANT/S 

 
 

Flowchart description (Arrows illustrate the direction of response/application). 
 

Appraisal  Changes requested  Ratified/Satisfactory  Final Decision 
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